
Google Calendar Overview

All day events 
go here

Available calendars. 
Click on boxes to turn 
on or off in display

Use drop-down 
menu to add new 
calendar or change 
settings.

Synergyse Training - Short 
interactive training for 
whichever Google app you 
are currently in

Google App Launcher - Open 
other Google apps, such as 
Calendar, Drive, Groups 
(public mailing lists), 
Classroom, Sites

Settings,  
Help, and 
Labs to add 
special 
features

Sign out here or 
access your profile 
* Closing an app 
in your browser 
does not log you 
out.

Print

Change view 
of calendars

Create new 
calendar

Click to view different 
calendar dates

Other calendars 
shared with you 


